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HMT—1

/ PART-1

(cafeera faaxor) (PERSONAL DATA)

1. Name of the Employee
(Full Name in Block letters)
FHHANT BT ATH

2. Designation

gTRT Ug

3. Date of Birth
S fafer

4. Date of Joining
PRIIR T80T fofr

5. Name of Sub-Cadre (Specify)
SU—Wat &7 AW (SfeaRaa )

6. Date of continuous appointment to present

pay
A ITTAE H Faq T o aRrg

7. Pay level and Cell (as per 7t CPC)
U ofddl U4 A (FIad IaTHM IJAR)

8. Department/Organization where working
and since when

PRI faTT /HReI &7 9 T 69 9 BRI ©

9. Period of absence from duty

<R ® F9 ¥ orguRerd &

9.1 i)Leave
DR

9.2 ii)Training
gf2reror

9.3 iii) Any other reason (Specify)
= BIg BRI (fAaR0T )

10. Date of filing the annual property
qiftes araet Hufed faavoT ST &t @1 fafdy



http://www.aiimsraipur.edu.in/

HMT—2 ,/ PART-2
(fora sifrert &1 uftasa foar 9 2, S8 gRT "R &M & ferg /to be filled in by the officer reported upon)

(fuar yfafRedl @1 4% 4 ugd g &l &4 4 Ug o)

(Please read carefully the instructions before filling the entries)

1, o T st a1 e faRor

Brief description of duties

2. T & AT /SEeYd /R AU WE I fag uiRa s g ar e forg fwiRa fed w3 &F 59 @Romw /@ ar
3 wY H) HTAT BT M- A< WG & MR W 1Y AR YIS e BT gfte | [u+ IyaAfy arg |
(STTER0T B fory emus yHTT & forw arfiies &Rl o)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were
set for you, eight to ten items of work in the order of priority and your achievement against each target.
(Example: Annual Action Plan for your Division).
T /e / Y USRI
Targets/Objectives/Goals Achievements




3.

(@7) TuaT Wg 2 # IATY MY e /Il /AT B WA § B B SR BT e H Soord Y | AR e A BRI
& B A 9 9d|
(A) (Please state briefly, the shortfalls with reference to the targets/Objectives/goals referred to in item2.
Please specify constraints, if any, in achieving the targets.
@) U 9 A&l & W ook N R HTr e Suaferat W@ 8 &R S e AnTe & ft Seorg N |
(B) Please also indicate items in which there have been significantly higher achievements and your contribution
therto.
FHUAT Joord X FAT gaad delver a¥ ol e wufed faavelt arig sl deiver a¥ ¥ IwRad! 9§ BT 31 Sas]
TP Tol BT a1 g AT | AR T8 I fIaRor 51 M BT ARG & 1Y |
Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31st January of the year following the calendar year. If not, the
date of filling the return should be given.
IESIEZE AT < Tl ANPN B SRIER

Date: Signature of officer reported upon (Employee)




S Sl BT Seokg BT B )

HMT-3

PART-3
(s aHffaRor & fMaRr uftaes den ey e ST 8 S 1—10 @ 99 R 291 A1fdY, S8t 1 @ &F S0 &7 a9 10

(Nurerical grading is to be awarded by reporting & reviewing authority which should be on a scale of 1-10, where 1 refers

to the lowest grade & 10 to the highest.)

(@uar gfafleal &1 W=7 4 ggd faem Fdwl @ &= 4 9 o)

(Please read carefully the guidelines before filling the entries)
(a1 @R foreuTes &1 qeaie (39 91T BT 4R 40% gH)

(A) Assessment of work output (Weighted to this Section would be 40%)

EIREERRIEEaN] gAfdete e (Hev AR WG & JTeleR
faaxor Reporting ART—5 & IRT 2) Initial of Reviewing Authority
Particulars Authority Reviewing Authority (Refer
Para 2 of Part-5)
(i) gdfrifora ®rl @ aRyfar /favg & smR w~®

JrEfea foar T s
Accomplishment of planned work/work allotted
as per subjects allotted

(ii)ort fsares @ sife
Quality of output

(iii)fgeryvnere draar Analytical ability

(iv)srararenes &1 @ uRyuiar / fadr Y srureafa
BRI

Accomplishment of exceptional
work/unforeseen tasks performed

ffa &t W o Aamax sofiavor
Overall Grading on ‘Work output’

(@) aafera faeyaRt &1 geaiea (9 9T &1 R 30% g1)
(B) Assessment of Personal attributes (weightage to this Section would be 30%)

EINCER! qHfIelird WReRY (&9 WT—6 | gAfIdisT WiReR) & 3R
=T PIECaN HT )T 2) Initial of Reviewing Authority
Particulars Reporting Reviewing Authority (Refer
Authority Para-2 of Part-5)
()T @t arfgfed
Attitude of work
(iii) e &1 dr

Sense of responsibility

(iv)3rgemd= T SrRerr

Following discipline

(v)SYeror emarg
Communication SKkills

(vi)-igeT or

Leadership qualities

(vii)ger @1 e 3 SR FRA BT ST

Capacity to work in team spirit

(viii)ama TR P START B Bl &
Capacity to adhere to time-schedule

(ix) IR T Haer

Inter-personal relations

(x)&=w Bfd va Sfdaa
Overall bearing and personality

feaa faervant ® gd faer sofiawo

Overall Grading on ‘Personal Attributes’




(@) yPTETd GEHAT BT Aid (38 91T & IR 30% B1)

(C) Assessment of functional competency (weightage to this Section would be 30%)

gAfdcrsT TSR (e IRT—5

EERY EIRCESICIIBEN] HT 1T 2) 3 o .a%. ;
. . . - . Initial of Reviewing
Particulars Reporting Authority Reviewing Authority (Refer .
Authority
Para 2 of Part-5)
() /fafma /&1 ©d araar @ a5
# ufhaTg vd I Rl TN @ AEHR

Knowledge of Rules/Regulations
/Procedures in the area of function &

ability to apply them correctly.

(i) fag A= 999 @ eFar
Strategic planning ability

(iii)frofr o @ e

Decision making ability

(iv)aH=a emHdr

Coordination ability

(v)sri=er @1 URa 14 fawmfia & &
&HAT
Ability to motivate and develop

subordinates

(vi)user wfdd

Initiative

USRS FEHAT R HA e
HofigRor
Overall Grading on ‘Functional

Competency’




AT—4 / PART-4
WM / GENERAL

SIHAT & |1 ARERT (St W i)

Relations with the public (wherever applicable)

(ST &1 ST BT ISR Ta AABRT T FTH R o fewoh &)

(Please comment on the officer’s accessibility to the public & responsiveness to their needs)

gf3reror

Training

(@uar SRR B TR d P el ¥ iR e guR AR gy B @ e & SEd aRE @ frg RipTReT
Ead))

Please give recommendations for training with a view to further improving the effectiveness & capabilities of the
officer.)

ey o Refy
State of health

REIBES)

Integrity
(@un AffeR) @ Fafer ug femef <)

(Please comment on the integrity of the officer)

(wfaes ISR gRT AHRY & T fAvanstt & awdR e T 100 el H), RaH amed a5 vd o9 amed e,
ARV YT, Fewayol SRIherarsl (Wa: W —2 &7 3 (31) T (d) U9 goot ant & ufa rfigfcd enfiet 21 1)

Pen Picture by Reporting officer (in about 100 words) on the overall qualities of the officer including area of
strength, extraordinary achievements, significant failures (ref:3(A) & 3(B) of Part-2) & attitude towards weaker
sections.

JRaed & I3 & TS 31, § T ¥ H AU Y WRIY & IR R Gl ATy G&dd e |

gfdaed PRI & TwIER
Signature of the Reporting Officer

eI M ATH JAERT H

Place: Name in Block Letters:
EERILE
Designation:

[E§IEZ IR @1 oy #:

Date: During the period of Report:




HMT—5
PART-5
gAfdelre BRI B rfrgfa
REMARKS OF THE REVIEWING OFFICER.
AR JIBRY & 3 JaT Hre

Length of service under the Reviewing Officer.

FAT A N3 G WRT—4 F fiq Srf qen A= o & ddy § aftaes e gR1 Y T qeaied 9 deed
27 T MY IRBR BT SR IUARR / Aeaqel sRiwerarell & ddg # P T qeuied ¥ Hewa 87 (W ¢
WRT—3 (31) (iv) T WrT—4(5)) (afx oMy ufaes e grT A o & {5l derens qeaied | |ewd 8 8
Al HUAT AT HATH 30 U & fad T w1 H < oIl fIEMar Bl 3MeeR o) |

Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting
officer in respect of extraordinary achievements/significant failures of the officer reported
upon/(Ref:Part-3(A)(iv) & Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment on the column provided for you in that section & initials your entries).

gf =
Yes No

I FEHd B a1 Rt # guan s9a R i, I B VAl 99 ¥ RO 1Y e 98T A1 S AEd 87
In Case of disagreement please specify the reasons. Is there anything you wish to modify or add?

gAfdelie RGN §RT e IR | HUIT TGRS PN (T 100 Teal #) R e o waw faRarsit ot
| &7 Td $H A &3 vd SHa gad ot @ ufa arfigfd wnfaet B

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities
of the officer including area of strengths & lesser strength and his attitude towares weaker
sections.

NT:

e & INT—3 & GUs—3f, Woe—d Il Grs—H # AT MY ARMNT & MR R Bl AATh GRS qeMiadvor |
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C
in Part-3 of the Report.

YAfdTP PR & BRIER

Signature of the Reviewing Officer

AT A% MeRT H

Place: Name in Block Letters:

g
Designation:

[ESIED TRae @ raf:
Date: Period of Report:




(D

(i)

(iii)

(iv)

v)

(vi)

TS AR & g1 sk v+ deefl feemfader

Guidelines regarding filling up of APAR with numerical grading.

TR & W= g wraer oiR eargde qen v WY Qd gY R ATy |

The columns in the APAR should be filled in with due care & attention and after devoting
adequate time.

[T IR &1 I & 6 1 3rrar 2 & 5 affemor (Fefa i & faearett a1 o e Sofiaor & ufrae) &t
fafre sRrmoramRll @ At & dom o ¥ afa w3 sifucy foar SR ok o=t UeR & 9 3 10 & el
ol & ddy ¥ fafne Suaferl & weg # faar Srewm | oot 1—2 srar 9—10 faRe Bt 7 o SH@T Shfaw Ry
S @1 SRd © | |ifkege Aol gee wRa gy ufdded Ud gAfdeied miReRal @1 el et @1 s feiRoer
I I I8 W # gdHE H HRR AR @ o # oA Ay |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)

would be adequately justified in the pen-picture by way of specific failures & similarly, any grade
of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence the need a larger population of his/her peers that

may be currently working under them.

THGRIR &7 8 A 10 & 4 T qfiavor "Scpss” foram Qe qem il /Wi & forg siaa uraiies a1 oM
PR B o Ui 9 AT SIRAT |

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a socre of 9 for
the purpose of calculating average scores of empanelment/promotion.

THIGRIR &7 6 TAT 8 W BIST & 419 BT G “9ga Ao forar Seem qen uraid 7 a7 S|

APAR graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.
THIaTR &1 4 TN 6  BICT & I HT GG “3re6T" foran ST G Ursiie 5 f3ar S|

APARs graded between 4 and 6 short of 6 will be rated as “Good” and given a score of 5.

TATAR BT 4 & FF BT qHfax0T g forar S |

APARs graded below 4 will be given a score of “Zero”.




